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Subject:	Preconstruction Conference
[bookmark: Text5]	Project      
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[bookmark: Text9]Dear      :

[bookmark: Text10][bookmark: Text11][bookmark: Text12][bookmark: Text13]You are invited to attend a preconstruction conference for the subject project       at      .  The meeting will be held at the      .  The address is      .

[bookmark: Text14][bookmark: Text15]If you have any questions, please contact the project leader,      , at      .

Sincerely,
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